
Adding a Company

To add a new company, go to Company > Add a company:

You can choose Type your own data or Download from Companies House:

If you choose to download the company from Companies House, select Download from
Companies House, and fill in the relevant information, then click View and download the
company to the software:
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If you are wanting to add a company not in the UK you would need to type your own data,
so select Type your own data, and choose the type of company to be added:

Check to make sure they haven’t already been added, then click Next

Fill in all the relevant information and Save:

You should now find the company listed in your live company list( Company > Show all
companies > Live companies)
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NOTE: You can't file for any companies not in the UK or Jersey.
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