How to change the Accounting Ref Date

To change the Accounting Ref Date, go to Company > Details:
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Complete the relevant fields, then Save.



Now you can go to the Filing centre on the company’s homepage (Filing > Filing centre)
where the AAO1 form will be waiting for filing:
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If you want to Preview the form before filing it, pick it up under Filing > Company Forms >
AAO1:

AAO01 - CHANGE OF ACCOUNTING REFERENCE DATE
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Changes to your data

If this is the only extension within the past five years, please disregard the next two fields.
Otherwise, if the accounting reference date is being extended more than once in any given five year period, the reason
for the extension and possibly an authority code will be required.
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Preview Cancel form

The form can be downloaded, encrypted with a password:
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Once completed the AA01 can be found in the Cloud Library (Documents > Cloud Library):
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